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Sample of a List of Documents







HCA No. _______ OF  200__

IN THE HIGH COURT OF THE 

HONG KONG SPECIAL ADMINISTRATIVE REGION

COURT OF FIRST INSTANCE

ACTION NO. _______ OF 200___ 

__________ 

BETWEEN

















Plaintiff 

AND

















Defendant 

__________ 

LIST OF DOCUMENTS



The following is a list of the documents relating to the matters in question in this action which are or have been in the possession, custody or power of the above-named Plaintiff/Defendant and which is served in compliance with Order 24, rule 2 (or the Order of Master __________ dated the ________ day of _________ 200___).

1. The Plaintiff / Defendant has in his possession, custody or power the documents relating to the matters in question in this action enumerated in schedule 1 hereto.

2. The Plaintiff / Defendant objects to produce the documents enumerated in part 2 of the said schedule 1 on the ground that [insert the grounds of objection, e.g. privilege].

3. The Plaintiff / Defendant has had, but has not now, in his possession, custody or power the documents relating to the matters in question in this action enumerated in schedule 2 hereto.

4. Of the documents in the said schedule 2, those numbered [e.g. 5, 16, 29 and 34] in that schedule were last in the Plaintiff’s/Defendant’s possession, custody or power on [about May 2008] and the remainder on [19th June 2000].
[Here state what has become of the said documents and in whose possession they now are. ] 

[For example, Items 5, 16, 29 and 34 were lost as a result of the Defendant moving office in about May 2008.  The remainder items have been returned to the Plaintiff on about 19th June 2000. ]

5. Neither the Plaintiff / Defendant, nor any other person on his behalf, has now, or ever had, in his possession, custody or power any document of any description whatever relating to any matter in question, custody or power any document of any description whatever relating to any matter in question in this action, other than the documents enumerated in schedules 1 and 2 hereto.

SCHEDULE 1

Part 1


[Enumerate in a convenient order the documents (or bundle of documents, if of the same nature, such as invoices) in your possession, custody or power which you do not object to produce, with a short description of each document or bundle sufficient to identify it.]

No.
Description of Document 
Date
1.
Contract
5thDecember, 2006

2.
24 Invoices
12th December 2006 


to 3rd March 2007

3.
Copies of 24 delivery notes
12th December 2006 


to 3rd March 2007

4.
Copies of 10 monthly statement
3rd April, 2007


to 3rd February 2008

5.

6.

Part 2


(Enumerate the documents in your possession, custody or power which you object to produce.)

No.
Description of Document 








1. 1.

Correspondence with previous solicitors seeking advice on this case.

2. Correspondence with third parties for the purpose of this litigation.

3.

SCHEDULE 2

(Enumerate the documents, which have been, but at the date of service of the list are not, in your possession, custody or power.)
No.
Description of Document 

Date

1. Original delivery notes



12th December 2006 to 3rd March 2007

2. Original monthly statements


3rd April 2007 to 

3rd February 2008

3. Original demand letter



date

Notice to Inspect


Take notice that the documents in the above list, other than those listed in part 2 of Schedule 1 (and Schedule 2), may be inspected at [insert address] on the _________ day of ________ 200___ between the hours of ________ and ______.


To the Defendant/ Plaintiff/ Messrs.______________ of _____________ ______________________________, solicitors for Defendant / Plaintiff.


Served on the ____ day of ____________ 200___ by the Plaintiff / Defendant.



HCA No._______ of 200___

IN THE HIGH COURT OF THE

HONG KONG SPECIAL ADMINISTRATIVE REGION

COURT OF FIRST INSTANCE

ACTION NO. _______ OF 200___

__________

BETWEEN









Plaintiff
AND









Defendant 

__________

__________________________________

LIST OF DOCUMENTS

__________________________________

Filed on 

[Name]

Plaintiff/ Defendant in person

Address for Service
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